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1. ESTABLISIE BBT - There is homb éﬂl,ahll hed within the ¢.I.0. .a
2L SLISIE BT
Fersoniel Review Conmittee, /

2. VIUBERS - The Yersomel Lievigw Conmittec shall concist of a
et },; .

i
Chairman and two aelbers.  The Chairmen :'{;hal'l be desipnated by the Dircetor. Th
two members shall be desirnated by the 1..,« cutive for 1‘ ersonnel and ,kdnumstrﬂlo

/
3¢ TUNCTIONS = The iunctlom of the Fersonnel iteview Comidittee 1«ull

. ?
be as follows: !
;

(a) The Commitice will stucl_j{ and rccoxrmmnd to the Direc .or,
3 l}

the Exeeuvive for lfersonnul and rlmnlsfr tdon, a unlfor'n salar‘,

t,}/17o Lgk !

-

scale for overt and s cx'u—covc,rt positiond to oc paid f“! from &necml
. L, N " // 2 - ’
Funds. o ;| I : L

(b) ™o Gommittee shall reviey all overt an(m ’/scm -covert personncl
actions to be charred to L-pecial I'unds as to:
,‘l’\ '
(1) Iroposed position.
§
(2) ualifications of proposudlinc‘.zmbont.
(3) Balary to be paid to incunbent.

L rOLICIES - The following policies relating to the employment of

overt and seni-covert personnel to be paid fromiSnecial Funds are hereby establi

(a) .11 civilian employees assigned 10 the C.T1.G. for the purpose of

overseas assignment will bae pai ffom Suecial Funds. In such

25X1A ' .
cases, a person so appointed mudt depart for his ovorMas

destination within a period of $0 days.
(b) Civilian empioyecs to be appoifted for duty within the continenta

limits of the mited States a}f 11 not be paid from Snecial Funds
without the prior written anprovel of the Fersonnel Review Comnit

g

.2«  FROCZDURE
bbbt i

(a) Fersonnel actions rqqqusting the appointment of provosed
incumbents or the prom%@tion of present incwibents or changes
official station to bd paid from Speeial Funds will be submi

in the form and numb _' of copies to be determined later by t

Chief, Personnel Div;"sion, Fersonnel and «dministrative Bran

The action will be ?igned by the .ssistant Director of ﬁhe 0

concerned or his au‘!;ixbrlzed representative. .‘salstant Direc:

ase 536%8;;102(1 & R%Fﬂodmvimmommamcl Division, in wr

lease

~the namov ‘and s:v.xnajcurcs of those persons autaorlzed At e ey




(b) oot in the cpeo of ~overseas duly, upon
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a’ P ruc,t. I.pﬁ by the Personnel livisi fon, the action wils be forwardac

o to the Classifications Section, /Pcrsormcl Division, [or
determination as to whether thy iaosition to be filled has
been allecated.  The action /will then be routed to the
Chairman, Fersonnul Revie 'fﬂCormnittee .

(e) In the case of 5.0., agticns will be Forwarded direcct to the
Chairman, Cersonnel r}{%view Conmittoc,

(d) Tho Chairman P 1’01~§3,5;1nol Leview 'Co:mni'ttee, shall determine the

dates and time: ’,of meetings to be held for considering such

J

actions and sup’h nectings shall be held as frequently as ~

necessary in ‘c':’rder to avoid unneccssary delay.

(e) The Commitbes shall review the qualifications of the proposed
incumbent, 1',1:10, proposcd salary, and make such other determinat
as are necessary in individual cascs.

(f) Unanimous approval. of the ‘Jlmzirmanv’ancl all members of the
Personnol Review Cor,gnittoe will be required and approval by
the Commitbee will be\“iz\;di'cator.l throush its Chairmen . i

(g) .ctions which arc c':j.sapﬁ}‘gved by the Committec shall be

A
forwarded to the Exacutiv& Nircctor for review and final

deecision in thc name of ‘rh- Dircctor.

"‘%-—-(-—.—.ﬁ

25X1A »
FOl THE TIRECTOR OF C;!‘.’.TTR.L TETELLIG MCEs '

f and Ldministration - L _

i

L
B
i
i
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CEITRAL TUTILLTZRICT GROUP - 17

CCLLLG. DT TV wml_
N\ ASTUHLISHUIENT OF PERSOUTEL NvIE 7 00l 1TeTIE

S
L. ESTABLISIE GNT - There is hcrcbj eatablished within the C.I.G. .a

Fersoninel Neview Commttco.

2. FERIRS - The lersonnel Review Conmittee shall consist of a
Chairman and two members. The Chairmen shall be desi(;ﬁated by the Dircctor. Tiu
two members shall be designated by the Bxecutive for Persomncl and Administratio

3. TWCTIONS - The functions of the Eeréonnel Review Comvdittee will

be as follows:

(a)  The Committce will study and recommend to the Director, through
the Executive for Fersonnel and Sdministration, a uniform salary

scalc for overt and semi-covert vositions to be paid from Special
Funds.

(b) The Comiittee sllail revicw all overt and semi-covert personncl
actions to be charred to Upecial Funds as to:
(1) rFroposed position.

(2) t,zualificatiﬁns of provosed incumbent,
(3) Salary to be paid to incumbent.

L. roLICIZS - Tﬁe following policies relating to the employment of

overt and semi-covert personnel to be paid from Special Funds 'are hereby establi

(a) .11 civilian employees assigned to the C.I.G. for the nurpose of
overseas assignment will be paid from o,cclal Funds. "In such
cases, a person so ~zp001ntc,d must depart for his overseas
destination within a period of 90 days.

(b)  Civilian enployees to be appbinted for duty within the continen'ba
limits of the United States shall not be paid from umec1a1 Funds
without the prisr written amprovel of the I‘erso;mel Review Commit

Y.  FROCEDURE

' (a) Fersomnel actions requesting the appointmént of pronosed
k incwibents or the promotion of present incuibents or changes
oiflclal statlon to b\, naid from Special Funds will be submi
~in the Torm and number of copies vto be determined later by t
. Chief, Personnei Division, Persohnel and wdministrative Bran
The action will be signed by the I.,ss_ist.;’an‘t. Dire‘ctor of.the 0O
‘concerne'd or his authorized'renrosentatiﬁ. ‘ssistent Direc

Approved For Release 2oo1/%?ﬁt‘tﬂAtﬂDﬁ%ﬁ%z%Msob%%omc1 Division, in wr

the nanes and signatures of those persons authorlzed to sigmn
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o)

C\l;':,
“ (b)

(c)

(d)

(e)

()

(g):

25X1A
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E.u.;cot in the cuse of $.0. personncl for overseas duby, upon

rucu.pb by the Forsonnel lUivigion, the dcuon will be Iorwarc“%/-\\
G i

to 'tyhc Clagsifications Scetion, Personnel Division, for

determination as to whether the position to be filled has
bcenk allocated. The action will then be routed to the
Chairman, Fersonnel Review Committee.

In the case of S8.0., acticns will be forwarded difcct to the-

Chairman, Tersonncl. Review Comittec.

The Chairman, rersonnel loview Committee, shall determine the .

dates and timo: of meetin;s to be held for considering such
actions and such mectinns shall be held as frequently as -
necessary in order to eVOJ.u unl’l"C(SgF‘l’*’ delay.

The Commitbee shall review tne qualifications of the préposed
incumbent, the nroposed salary, and make such other determinatl
as are necessary in individual cascs.

Unanimous approval of the Chairman and all wembers of the
Persbnncl Review Committce will be required and approval by
£he Committee will be indicatod throuch its Chairmen.
.*ctlons which arc disamnroved by the Committec shall be
forwarded to the Brecutive Mirector for review and final

decision in the name of the Dircctor.

FOR THE DIRECTOH OF CEITR.L INTELLIG 4'CEh:

dnd Sdministration . B,



25X1A

25X1A

25X1A
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CRNFIRENTION

P 8 Novembor 1946

HEMORANDUY T0: Chief, Persommel Division
Pergomnel end Administration Branch

SUBJECT: * "B" Branch Officers to Sign Personnel
Aotions

REFERENCE 1 C.I.G. Administrative Order [N

Tose persons listed below, whose signatures sppear
beside their names, are horeby authorizod to sign personnel
actions for "B" Branch, 2Ifice of Operations.

/8/ Edwin L. Sibert

EDWIN L. SIBERT
Assistant Director for Operations

Approved For Release 2001/07/12 : CIA-RDP81-00728R000100050028-9



i
\,

AppPoVed F‘or Rejease 2001/07/12 CIA-RDP81-00728R000100050028-9

»

oo

CcOFIDENTAL " eHNEIRTNE . {corY“\No. L

u October 1946

— CENTRAL INTELLIGENCE GROUP ‘ 4;)/)/’\\\’,
CeI.Ge ADMINISTRATIVE ORDER- M

ES TABLISHMENT OF PERSONNEL REVIEW COMMITTEE '7}\

. 1. ESTABLISHMENT =~ There is hereby established within the C.I.G. &
Personnel Review Committee.
2, MEMBERS =~ The Personnel Review Committee shell consist of a
Chairmen end two members. The Chairmen shall be designated by the Director. The
two members shall be designated by the Executive for Persommel and Administretion.
3¢ FUNCTIONS = The functions of the Personnel Review Committee will
be as follows:

(a) The Committee will study and recommend to the Director, through
the Executive for Persomnel and Administration, a uniform salery
scale for overt and semi-covert positions to be paid from Special
Funds.

(b) The Committee shall review all overt and semi-covert personnel

/ aotions to be charged to Special Funds as to@
(1) Proposed position.
(2) Quelifications of proposed inoumbent.
(3) Salary to be peid to incumbent.

4, POLICIES = The following policies relating to the employment of

overt and semi-covert persomnel to be paid from Speeial Funds are hereby established:

(a) All oivilian employees assigned to the C.I.G. for the purpose of
- overseas assignment will be pald from Special Funds. In such
cases, a person so appointed must depart for his overseas

destina.tion within a penod of 90 da.ys.

N (b) Civilian employees to be appointed for duty within the continental
‘ limts of the United States shall not be paid from Special Funds

o éﬁé‘%m%m si%‘i
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without the prior written approval of the Porsomel Review Commnittee.

1 K »

6+ PRCCEDURE

| (a) Persomnel actions requesting the appointment of proposed
inoumbents or the promotion of present inoumbents or changes in
official station to be paid from Special FMunds will be submitted
in the form end number of copies to be determined later by the
Chief, Personnel Division, Personnel end Administrative Branoh,
The action will be signed by the Assistent Director of the Offioce
soncerned or his authorized representative. Assistant Directors

| are requested to advise the Chiof, Personnel Division, in writing,

the names and signatures of those persons authorized to sign such

actions.

(b) Except in the ocase of $.0. personnel for oversess duty, upon reoceipt
x by the Personnel Division, the action will be forwarded to the
Claseifieatigns Seotion, Persomnel Division, for determination as
to whether the position to be filled has been allocated., The
N action will then be routed to the Chaimn, Personmel Review
' 1 : Cominittees
| (¢) In the case of §.0., actions will be forwarded direct to the Chairman,
Personnel Review Committee.
(4) The Cheirman, Personnel Review Committee, shall deternine the
datés and times of meetings to be held for considering such actions
and such meetings shall be held as freguently as necessary in
order to avoid unnecessary delay, '
(e) The Committee shall review the qualifioations of the proposed
incumbent, the proposed salary, and make such other determinations
as are necessary in individ}zal cases.

£ (£f) Unanimous approval of the Chairman and all members of the Personnel
Review Committee will be required and approval by the Committee

will be indicated through its Chairman,

F’ ‘ Approved For Release 2001/07/12 : CIA-RDP81-00728R’000100‘050028-9
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(g) Aotions which are disapproved by the Committee shall be

forwarded to the Exeoutive Direotor.for review and final
va Ut mawns )t Dueetor.

decisionp Mm&mimmmmd

: TEsen
25X1A ,
facks before final sction ie—tekeny—
FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:
25X1A

Deputy Executive for Persommel
and Administration

R0, o0 | k]

So rdty

»éﬂrm fﬁs’; et
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TQP"SBJRET  SECRET | CONFIDENTIAL) RESTRICTED  UNCLASS. IED
‘ " (Sender will

olensification Top and Bottom)

CENTRAL INTELLIGENCE GROUP
TNTER—OFFIOE ROUTING SLIP
(Revised 10 Sept 1948)

FROM TO | INITIALS | DATE
e ‘

D}Rﬁ'OR OF CENTRAL INTELLIGENCE
g
l/ EXECUTIVE TO THE DIRECTOR

SECRETARY TO THE DIRECTOR

EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR

ADVISCRY COUNCIL £

EXECUTIVE FOR PERSONNEL & ADMINISTRATION§/

CENTRAL RECORDS

SECRETARY, NIA

CHIEF, INTERDEPARTMENTAL STAFF

ASST, DIRECTOR, SPECIAL OPERATIONS

ASST, DIRECTOR, RESEARCH & EVALUATION

ASST, DIRECTOR, COLLECTION & DISSEMINATION

CHIEF, SECURITY BRANCH

___ APPROVAL —___ INFORMATION ____ DIRECT REPLY
____ACTION ____ RETURN — COMMENT

____ RECOMMENDATION ____PREPARATION OF REPLY ___ FILE

___ SIGNATURE —___CONCURRENCE

REMARKSMQ Mdféi: a..J.‘_c..
e ARt (n‘ M_@&.mita.

TOP SECRET . SECRET c//—

ONFIDENTIAL RESTRICTED UNCLASSIFIED

e
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CONFIDENTIAL COPY 1O,

Drafted 23 Qotober 1946

" CENTRAL INTELLI GENCE GROUP

Cel oGe ADMINISTRATIVE ORDER NO.
ES TABLISIMENT OF PERSCNNEL REVIEW OQMMI TTEE

l. ESTABLISIOENT - There ir heroby esteblished within the C.I.G.
a Persomnel Review Cormittea.
2. MEMBERY ~ The Personnol Reviow Cormittoe shall consist of s
Chalrman and two members. The Chalrman shall be decipgnated by the Director. The
two members shall boe designeted by the Exeoutive for Perzomnel snd Administration.
3« FUNCTIONE =~ The funotlons of the Personnel Roview Committes will
be as follows:
() The Committee will study and recommend t§ the Director, through
the E:xacutivo for Personnel and Administra'bion, e uniform salary
oVERT AND SEMI-QOoVERT
sonle for/,poeitions to be paid from Special Iunds,
(b) The Committee shall review all overt and semi-covert persamel
actiona to be charged to Speclel Funds az to
(1) Proposod position,
(2) Qualifications of proposed incumbent.

(3) Salary to be paid to inoumbent, -

oveR '
4. POLICIES =~ The following polioiss relating to the employment of Awg
. SFM | -
personnel to be paid from Speolal Munde are hereby established: Covear

(2) ALl civilimn employeos assigned to the C.I.G. for the purpase of
oversesas assigmment will be paid from Speoial Funds. In such
oases, A porson 80 appolnted mrt depart for his overseas
destinstion within & period of 90 days. ‘

(b) Civilion employees to be appointed for duty within the omtinental

limits of the Unlted Staten shall not be p Spogial Funds
| ThATRERY

Approved For Release 2001/07/12 : CIA-RDP81-00728R000100050028-9



Approved For Release 2001/07/12 : CIA-RDP81-00728R000100050028-9

-z-

&,whmmm

without the prior written approval of tho Personnel Reviaew

Committee,

Go - PROCEDURB

(a)

(v)

(o)

(d)

(o)

(£)

Personnel actione rdqueating the appointmont of proposed
inéumbents or the promotion of present inocumbonts to be paid
from Speoial Funds will bo submitted in the form and number
of coples to Le determined later bﬁr the Chief, Persomnel
Divliaion, Personnel and Administrative Branuh; The aotlion
will be signod by the Assistant Direator of the Office con-
cerned or his authorized reprosontative. Asslstant Directora
are requested to advise the Chief, Persomnel Divisgion, in
writing, the names mnd signatures of those porsong authorized
8
to sign such mctions, or S rﬁﬂsoﬁﬁfa’z‘:‘ ;‘Xl\i“;‘zg‘iw
Upon receipt by the Personnel Diviuion,n‘bo gotion will be
forwarded to the Classifioations Section, Personnecl Division,
for determination as to whethor the position to be filled
hes boeen alloocated.
The aotlon will then be routed to the Chairman, Porsomnel
Reviow Committee.
The Chairman, Persomnel Review Committee, shall determine the
dates and times of meetings to be held for considering such
uotions and mgh meetings shall be held am frequimtly as
neoessary in order to svoid uimeoe)uary delay.
The Commi ttee qhan review the quanfi.cationa of tho proposed
ing\mbont, the proposed salary, and make such other determinations
as are nedessary in individual oases.

Unenimous approval of the Chairman and all members.of the Personnel
Review Committoe will be required and appr ovql Cormittog ‘

3

will be indioated through ite Chairman. ﬁwggﬁéﬁ %@5 gl

Approved For Release 2001/07/12 : CIA-RDP81-00728R000100050028-9
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(g) Actions whioh nre dimapproved by the Committge shall be
forwarded to the ¥xecutive Direotor for review and final

dooision, AT Thar T 'me ThE WSS/ /sTANT
DR meyor comempmEs W Ll Ba AbVisa P
Y] 0.7 0 & ThAr Nae M

Kookt R ifioron on “Strmud et R L
AdO/'T rvA~w MACTS B& For e ' WM
AcTloN I's Tarkga,

Deputy Bx.oou!va !or !orsonnol

end Administrotion

e,

DIATION REQUIRED

a

[ Securiis

ST H T
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i CORPTDENTIAL
vtttk Retdon
o ‘ .
i oo Wrafted 128 Optobor 10406
CHNTRAL GRALY
Uud e AT T.»l'»’n‘.'J'J' Vi ORDEE YO,
BSTARLY UL LHT OF ProCOInel REVING 00 LT ™5
1. STADLISIE 2100 = dhore io bereby cotoblished within the Cul .G

a Personnel Rovisw Commilitboc.

| 2o MMLL'E - Mo Torsonncl lwview Cort bteo nhiall sonsliah oo

Chalrman and theo acnbers.  The Chairman. shall bhe o 3

rnated by st N |

- . o - oo 2 . . B e 3 Ve )
‘ L T S LAY e 10 M) S TETT) bt o 1 07 a3 It S dem AT M v a s e vrra s s RO LIS e et 11 (1
s N . s o N
e i o734 AR b tof ey o RN, DA SRR T T Tt T hor

! i The

[ T A‘;\‘m rorbors shall be desipnated Ly She Lxecubive for Porsontsl
ond Admind Wlone e T Tttt e s g e depd mao b Serihgng

|

i VRmtedbnl smna el Dy e B oo i e i e s i Y1 o

e FUHOTICGHS = e functions of the Personnel Jeview Corodbbes will

be as follows:

¥

j . {a)  The Committeo will study and recommond %o tho Lirector, #hrouph

tho kxeeutive for Personncl and Adninis brabi ™M, a uwniforn salary
scale for positions o be peid fron Snecinl Funds.
OVERT ANN SEmM/= COVERT

(b) The Comnittes shall review :ﬂ.lk*ncrsomwl actlions to be charged

Special Iunds ag te

(1) Proposed position.

(2) @nalifications of proposcd incumbent,

(2) Salary to be paid o incumbent.
4., PCLICIES - -fho following nolicics relating to the employnent of

personnel o bo raid from ‘Special Funds are hereby vstablished:

(2) All civilian employeos ascigned to¢ the C.I.G. Tor the purposc of

| overseas assigrment will be paid from Special Funds. 1In such cases,

k Approved For Release 2001/07/12 : CIA-RDP81-00728R000100050028-9




P a porson so eppointed must denard

within o

nariod
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doof

O Ay it

[or overseas dostinatlion
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; o Ty ¢ et
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(b) Civilian

nlo

o

Limity of the

withous

Uni hod

N
yoes

Statoen

the nrior written asnroval of bthe !

. C‘OW\M l“'l":r'

et bt .
5. PACCEDUIL -
(a) Porsonnel nctions recuestine

or the nromoti

will Be zubmis
lekber by
Branch. e o
Office concern
are requessed
Lhe nmaes

and

actions.

(b) Unen receint by the Forsonnel Division, the
o the Classifications ection, Personnel bivisi
. The ,
i ag to whether Zmm nosition to bo filled has

Committec.

. (a)

The Chairman,

the C

The action will

‘Perso

on of vresent
ted in “he forn
fal,

chion will be s

cd or hisg aulnr
Lo adviso tho Ohl

sirnabures of

then bhe routed

onncl Review

Lo e arnoinbed

shiall

ineumbents
i
Personncl Division,
rned by

orized

thosc

not he wald

for o dutrowithin

fren
TERgoNNE I

1}

e continental

Fundg

REV i®w/

Incelal

the avnolintent of

Lo b

number of

of, Fersonnol

to the Chairman,

Committes

Tl

vinld from Specinl und
copica to ba
Personuel and
the sgsighant
ropregenbabiveo.
Jivision, in v

rergoms authorized

action

shell

o TETToTTT ]

rroposed incumbents

Loy

determinud

Ldrinistrative

Dircctor of the

sritinge,

such

aiem
will be [lorwarded

.on, for deternination

been alloeated.

Porsonnel Heviow

determine the dates

hszistoant lircctors

b and times of meetings to be

such meetings shall be held

avoid unnecessar;” delay.
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Yy

ol the pronocced

(e} The Commitbeo shall reviow the runliliesd

PRoPose P

w!,l';(:"::u ary, 1%1, and mnke sueh othor detur-

Incumbont

minations as are necessary in individeel enseas,

(£) - Unininous approvel of Shwe dhairman and all wmethors of the Fersennol
woview Commlthoo will Lo roquired wod arsroval by the Cormittee will
be indieatod throush its Chalrrman.

() hctions which are Jisurrroved b the Covmitsee shall be returncd to
the Chiel, Persimnel iMvision, tozother with a nemorandum addressed

)

\ . v o 3 O
o (1) the assistent Uirecher concornad, (27 Yhe wxccutive for

e

Personnel and Adnindsbration, wnd {(5) the Chi

f, Percommel Division,

: : Porsonnel and fAdministrative Branch, irdiecating the reasens for the

’ : Committec's actien, Lopether with recommendation The Executive
l‘ d Merye . Ty 2o . R A\ . ia
) for Personzel ond Administration and the Assistant Uirechtor concerned
[
j will therealtor meet bo discuss “he wetlion of the Committec, wnd in
| : Fhe avent, of apreement as be unanirous evproval or disapproval, the
i
i : action will be orocesmsed aceordingly. Upon the failure of the

: Assistant Directer concerncd and tho Lxocutive for Persormel and

: Administration to apgree, the matter shall be discussed with the
] . Director for final action.
i It snhall be understeod thot the above procedure relates Lo =we personnel
! tL actiong requesting ‘cl e appointriont of any nrenosed employee or the promo‘clon of

& 'N oVERT oR sam'- csv ERT‘ “PogiTion S

i an existing enplo:;eo'\to be paid froa Speecial Funds

: YOR TiHL DIRECTOR Cr CENTRAL JETBLLI GENCE:

. Deputy Lxecutive for Porsonnel
i and Administration
s
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a. Board will recommend approval or disapproval of

employment, etc.
b. Recommendation of Board will be concurred in by
both the Assistant Director of office concerned

"and the Executive for Administration and Personnel.

¢. Any dlsagreement or conflict be given individuals

in (b) will be resolved by Director CIG.

CONFIDENTIAL
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a. Board will recommend approval or disapproval of

employment, etc,
b. Recommendation of Board will be concurred in by
both the Assistant Director of offlce cencerned

and the Executive for Administration and Personnel,

C. Any disagreement or conflict be given individuals

in (b) will be resolved by Director CIG.

CONFIDENTIAL
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CONFIDENTT COPY NO. 25X1A

25X1A

CENIRAL, INTELLIGENCE GROUP &
Vs

CeloCGe ADMIVISTRATIVE OIDER 10,

STABLISIRIENT OF PERSONNEL REVILN COS:ITTEE 7}

1. BESTARLISIEENT - There is hereby established within the ¢.I1.G.
a Personnel Review Committeo.

2. MEMBERS - The Persomnel Roview Comnittos shall consist of a
Cheirmen and threc members. The Chairman shall be desirmated by agreement between
the Assistant Director for Special Operations and the Executive for Personnel and
Administration. One additional member shall be desimmated by the Assistant lirector
for Special Operations., Two members shall be desirnated by the Executive for
Personnel and Administration. Alternate members o serve in the absence of designatod
members will be designated by the Executive for Personnel and Adminis‘trution.v

3. PUNCTIONS =~ The functions of the Personnel Review Committoe will

be as follows:

() The Committee will study and recommend 4o the Director, through
the Executive for Personnel and Administration, a uniform salary
scale for all positions to be paid from Special Funds,

(b) The Committee shall review all personnel actions to be charged to

Special F'unds as to

(1) Qualifications of proposed incumbent.

(2) Salary to be paid to incumbent.
203/ Such other administrative determinations relating to employment of
individuals as may arise in exceptional cases, '
) Approve or disapprove proposed personnel actions and in the even'bv
| . of disapproval, meke recommendations to the Chief, Personnel
b Division, a.nd the Office concerned.

4. POLICIDS - The following pollcles relat:.ng to the employmen‘b of

rsonnel ‘co be pa.:x.d from Special. Funds are hereby establlshed.

(a) ALL etvilien enployses assignod to the C.1, G- for the purpose of

overseas assignment mll be paid from Special Funds. In such cases,

& perso .
b 1. 50 appointed mist depart for his Overseas destination

withi ; ‘
vithin ‘a period of 90 deys, and ir departure has not  taken place

Approved For vReAlease 2001/07/12 : CIA-RDP$1-00728R0.0Q100050028-9
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before the expiration of that period, the appointment shall be
converted to voucherod funds.
(b) Civilian ouployses Lo be appointed for duty within the continental
limits of +the United States shall not be paid from Special Funds
without the prior written approval of the Lxeculive for Personnel
and Administration.
5. PROCEDURE =
(n) Personnel actions requesting the appointment of proposed in-
cumbents or the promotion of present incumbents to be paid
{from Special I'unds will be submitted in the form and number of
copies to be determined later by the Chief, Personnel Division,
Personnel and Administrative Branch. The action will be signed
by the Assistant Director of the Office concerned or his
authorized rep‘resen'bative. Assistant Directors are requested
to advise the Chief, Personnel Division, in writing, the names
and signutures of those persons authorized to sign such actions,
(b) Upon receipt by the Personnel Division, the action will be
forwarded to the Classifications Section, Personnel Divisbn,
'é for determination as to whether the position to be filled has
L been allocated. ‘
(c)- The action will then be routeu to the Chairman, Personnel Review
Committee.
- " (@) ' The Chairmen, Personnel Review Committes, shall determine the
dates snd times of meetings to be held for considering such
actions and such meetings shall be held as frequently as necessary
in order to avoid unnecessary delay.
(¢) The Committee shall re_viéw the qué.lificationg of the fxroposed

incumbent and the salary requested, and make such other deter-

Cminetions as 6ré necessary din individuel cases.

#° " Approved For Release 2‘001‘107112:CIA-RDPSi-00728R000100v050028-9
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(£) Unenimous approval of the Chairman and all mombers of the

Porsonnel Reviow Committee wil) Le required beforo the
: e (ladas taviomseos gy
action is,approved, for the employment of the individual

A
concornod.@u Qbbevid gty unlh Pdk&-w’g yd ghret .

() I":"&?\everyt of disapproval, the Chairmnn, I’Ww
\
Committee, wiTNd*;:';so the Chiewmm‘fﬁrl)ivision, in writing

M, -
- . . :
the roasons foriu}h,a ion, mmmhgﬂn will advise the
Sy

-MMN
Assistant DiPector of the Office concerned of the d¥tten.fgken
recommendations.

(h) In the event the Assistant Director of the Office concerned
disapreos with the action of the Persornel lleview Committee, the
case shall Le referred, bLorcther with all related papers and tho
comments of the Assistant Director, to the Lxecutive for Personnel
and Adninistration, for final action.

(i) Actions which are amprovad by the Personnel leview Cormittee
shall be processed in sccordance with procedures to be estab-
lished by bthe Personnel and Finance Uivisions, Personnel and
Administrative Branch.‘

It shal‘l be understood that the above procedure relates to all personnel
actlons requesting the appointment of any proposed employeec or the promotion of

an existing employee to be paid from Special Funds.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:
25X1A

!o!one!, !!!

Executive for Personnel and Administration
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CEUTRAL ICLLLI GRMCH CROUP ‘
? 25X1A

Col.G. ADMINIS TRATIVES QRDLI 0.

DESTGNATIUN OF CHALREAN AMND MBMBIRS OF PLRSOMMIL, REVINy COLUIITEL

1. In accordance with Administrative Order lo. _ , the following appoint-

ments to the Porsonnel ieview Committee are horeby made:

. Chalrmen - Lir. Williem 0G. Tharp

l{/ : Member - Jr. Judson H. Liphtsey 25X1A
Momber -
Lember -

FOR THE DIWECTOR CF CRUTRAL INTELLIGENCE:

25X1A

Colonel, CAC
Executive for Fersonnel and Administration
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CENIRAL INTELLIGENCE (ROUP

Colo.Ce ADMINISTRATIVE ORDER MO.

RSTABLISIMENT OF PERSONNEL IJWVIFY COMIITTER

1. ESTAMLISIMENT - Thero is hereby established within tho C.I.G.
a Peréonnel Roview Committee. : |
. 2., MEMBERS = The Personnel Revlew Comaittee shall oconsist of a
Chairman and three members. The Chairman ehall be desipnated by agroement between
tho Assistant Director for Speolml Oporations end the Exeocutive for Personnel end
Administration. One additional member shall be desimated by the Asgfistant Director
for Spocial Operations., Two members shall bo designated by the Exeoutive for
Pergonnel and Administration. Alternate members to serve in tho absence of desipgnated
members will be desipgnated by the Exeocutive ' r Personnel and Administrotion,
3. FUNCIIONS ~ The functions of the Personnol Review Committee will
be as follows: _
(a) The Committes will study and recommend to the Director, through
the Exeoutive for Personnel and Administration, a uwniform salary
sonle for all positions to bo paid from Specinl Funds.
(b) The Committee shall review all personncl actions to be charged to
Spoocial Funds as to
(1) Quelifications of proposed incumbent.
(2) Salary to be paid to incumbent.
(e)  sSush other-administrative determinations relating to employment of
individuals es mybarise in exceptional omses,
(d) Approve or disapprove proposed personnel actions and in the event
of disﬁpproval, make reooﬁxmenda‘bions to the Chief, Personnel
Divi‘sion, and the Office conoerned.
4. POLICIES - The following policies relating to the employment of
personnel to be pé.id from Special Funds‘ are hareby established:
(&) All civilien employees assigned to the C.I.G. for the purpose of
ﬁerseas assigoment will be paid from Special Funds. In auo‘h ocases,
a person so appointed must depart for his overgess destination - ‘

vwithin & poriod of 90 days, and if depér‘bure hasg not taken place
. :
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before the expifo.tion of that period, the eppointment shall be
ocnverted tou vouchered funds.

(v) Civilien erployses to be appointed for duty within the continental
limits of the United States shall not be paid from Speoiel Funds
without the prior written approval of the Lxeoubive for Persomel
end Administration.

5. PROCEIURE -

(a) Pergonnel nctions roquesting the evvolntuent of pronosed in-
cumbonts or the promotion of present incumbents to be paid
from Speclal Funds will bo submlittod in the form and number of
ocopies to be determined later by the Chief, Porsonnel Division,
Personnel and Administrative Branch. The action will be signed
by the Assistant Director of the Offloe oonoerned or his
authorized representative. Assistont Dirootors are requested
to advise the Chief, Personnel Division, in writing, the names
and signatures of those persons authorized to sipgn such aoctions,
() Upon receipt by the Personnel Division, the aotion will be
forwaerded to the Classifioations ‘Section, Personnel Divison,
fq;' determination as to whether tilo position to be filled has
been alloocateds
(¢) The action will then be routed to the Ghairxmﬁ, Pergonnel Review |
i Committéé. |
() The Chairman, Persommel Review ééznmittee,- shell determine the
| ‘dates and times of meetings to be held for considering such
‘ . nctions and such meetings shall ybe:k.he'ld as frequently asg nécega_sary'
‘ in order to avoid unnecessary delt;ya . Y t‘, .
(e) The Committee ahall_ roview the qualifiocations of the proposeé
incumbent and the se.iary requested, and moke such other deter-
minations as are necessary in indivi_.du:al cases.

; : &

; %
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(f) Unanimous approval of the Chedrman and all members of the
Pergonnel Review Committeo will be required bef.“oro the
uotion is approved for the employment of the individual
oonocerned.

(£) 1In the evont of disepproval, the Chairman, Personnel Review
Committee, will advige the Chlef, Personnel Division, in writing
the reasons for such aotion, who in turn will advise the
Asslstant Director of tho Office concerned of the action taken
and recommendations.,

(hj In the event the Assistant Director of the Office concerned
disagreos with 'bhe.action of the Persornel Review Committee, the
case shall be referred, together with all related papers and the
comments of the fssistant Director, to the Executive for Personnel
and Administration, for final action.

(1) Aoctions which are approvod by the Personnel Heview Cormittee
shall Le processed in accordance with procedures to be esteb-
lished by the Personnel and Finance Divisions s Personnel and
Administrative Branch.

It shall bo understood that the above procedure relates to all personnél
actions requesting the appointment of any proposed employee or the promotion of

an existing employee to be paid from Speoial Funds.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

25X1A

!o!one! s CAC

Executive for Personnel and Administration
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l

Fersomael Review Committee,

seye

2. PFEUBIRS - The lersonnel Leview Committec shall consist of o

o

Chairsan and two mewbers. The Cha‘irﬁm shall be desipnated by the Director. Th
two members shall be designated by the Execntive for Persomnel and .\.dministratio

’ 3+ PUECTIONS - The functions of the Fersonnel lteview Comsittee will

be as followss

(a) The Commsittee will study and rccommend to the Director, through

A

N

the Executive for Personnel and Adrministration, a wiiform salary

scale for overt and semi-covert positions to be paid from Special
e —————————

FMunds.

(b) The Committee shall review all overt and semi-covert persenncl

actions to be charced to Coecial FPunds as to:
(1) Troposed position.
(2) Qualifications of provosed incumbent.
(3) Salary to be paid to incwibent.
Lo £OLICIZS - The following policies relating to the employment of
ILLEGIB overt and semi-covert personnel to be paid from Special Funds are hereby establi
y (a) -1l civilian employces assigned to the C.TI.G. for the purpose of
overseas assignment will be paid from Snecial Funds. In such
cases, a person so appointed must depart for his overseas
destination within a period of S0 days.

(b) Civilian enployecs to be avpointed for duty within the continenta
limits of the United States shall not be paid from S‘pecial I'unds
tithout the nrior writtyen anprovel of the Fersonnel Review Commit

Y.  FROCIZDURE '

(a) Persormel actions requesting the appointment of provosed

1ncu,1bbnts or the pro,,.otlon of present incunbents or changes .

ILLEGIB

Te BSTBLISIE BT - There is heroby cstablished within the (.T.G..a 25X1A

OLFicdal ctation—bo—irs Sorlret IO o,luu.l.a.l. TFUITEE WITTl 58 subml
in the form and number of copies to be determined later bj
bhlef s Personnel ')1v151on, 1(‘1‘501’1"181 and udml”xl_.tratlve Bran

LFFECTIVE 30 JUNE 1947 The action mll be srmed by the ,.ss:Lstant Dlrector of the 0
CIG ADMINISTRATIVL ORDERS

WILL REMAIN IN FORCE UNTIIconcerned or his aut-:lorlzed reorcsent»ative. v‘.’.ssistant Direc
CANCELLED OR SUPLRS SDED

are rcquested ‘Lo advise the Chief, Pcrsonncl Division, in- wr.

e
Rid

, Approved For Relea%mﬂowmdcmmmewmmmms authorlzed to sign
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recelpt by the Porsonnel Iivision, the action will be forwardec
to the Classifications Section, Fersonnel Division, for _ !
determination as. to whether the position to be filled has
been allocated.  The action will thon be roﬁtod to the
Chairman, Personncl Review Committee.
(e) In the case of S.0., acticns will be Torwarded dircct to the
Chairman, Tersonncl Review Committoo,
(d)  The Chairman, Personncl Leview Committee, shall dotermine the
dates and time: of meetings to be held for considering such
actions and such mectings shall be_hcld as Irequently as -
necessary in order to avoid unnecessary delay.
N (e) The Committee shall review the qualificetions of the pronosed
incumbent, " the broposed salary, and make such other determinat
as are necessary in individual cascs.
(f) Unanimous approval of the Uhairman and all membérs of the
Lersonncl Review Committee will be required and approval by
the Committee will be indicated through its Chairmen .
(£) .ctions which arc disannroved by £hc Corimittec shall be
férwarded to the Exccutive Dircctor-for review and final

decision in the name of  the Dircctor.

. 25X1A

FOR TIE TIRECTOR OF CENTR.L INTELLIC 81CL:

: or rersonne i
and J.dministration -
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